7’ IT'S MORE FUN IN THE

PHILIPPINES

28 March 2023

INVITATION TO BID

The Philippine Department of Tourism-Taiwan (PDOT-Taiwan) is in need of
services of a well-experienced Events Organizer who will provide the necessary
service for the staging of the Bisita, Be My Guest (BBMG) Grand Launching Event in
Taipei on April 30, 2023.

Interested party may submit their proposal following the attached Terms of
Reference on or before 6:00 PM, 10 April 2023 to:

Philippine Department of Tourism-Taiwan
2F., No. 55/57, Zhouzi Street, Neihu District
Taipei 114, Taiwan

Fax : +886 2 2658-2836

Email: philtour@ms57.hinet.net

HAZEL HABITQ-JAVIER /_\
Tourism Attache

Tiop. FFEERBAN—EH 5K DOT-TAIWAN

U750 6T RAE M F47 55 3 24

if'ftr 17 TEL: (02) 2658-2851/61/71 FAX: (02) 2658-2836
* / E-MAIL: philtour@ms57.hinet.net

WEB: www.itsmorefuninthephilippines.com.tw




TERMS OF REFERENCE

. REQUIREMENT
Event Organizer for the Philippine Department of Tourism Taiwan Bisita, Be My Guest

(BBMG) Grand Launch in Taipei, April 30, 2023, 2:00 - 5:00 PM, Taipei Expo Park,
Yuansan Area — Flower Sea Area

. Description/Specification

N/
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et EE LEE- BT EES
B¥fiE:4 H 30 H(H)
B 8 B E T 8 I (SR 1)
1,000 SE /A R/45 303 BF (& 63m > E 16m)
*DOT MR {E R » BURK 3/27 AisEREATE MRS &4 -
AEHY 4/6 FISC G B+ BAI RS S -
Taipei Expo Park, Yuanshan Area-Flower Sea Area
Date: April 30 (Sun)
S Time: 8:00 am to 8:00 pm (Inc. enter and exit the venue)
Venue 1,000 square meters (Length 63m, Width 16m)

PEAT 1 /NI #ESS: 4 7:00-8:00
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TERTHES) & IFIRS: 4 /N - B/ NIFURLER 1,050 7T
Early access: 7:00-8:00am
Late exit (overtime): 8:00-11:00pm
Early access & late exit (4 hours in total) will incur an additional fee of TWD$1,050 NTD
per hour.
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Event stage (W720CMxD360xH60CM)+/Canopy awnings/Stage Truss back wall+canvas
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Equipment Stage and stairs, and red carpet
CEEIEA+E Rental of 2 LED 65-inch TVs (Inc. Shade cover Rental)/A table for the Notebook
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10 booths/(White 3*3 meters event tent with 4 sides opened + IBM table*1 and round
stools*2)




12 booths/(White 3*3 meters event tent with 4 sides opened + IBM table*1 and round
stools*3)/Provide 110V/10A power (a total of 6 plugs, and 2 booths share one plug)
+ performers_rest tent*1 (4 sides sealed) +PA system's tent*1+ backrest chairs*12

VIP chairs in front of the stage (10 backrest chairs) + 150 round stools
* 6~8 large trash cans + special trash bags are provided on site
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Flags of the philippines for each string are hang throughout the venue
+Construction for hanging
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Microphone boards*4/White 3*3 meters event tent's signboard/Including output
printings
+ delivery + entry and exit construction
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Jazz drums * 1 set/cymbals/ electronic bass/ electric guitar
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Sound equipment/Wireless microphones*4/full range speaker.,etc.
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Power generator/electrical wiring/power generator fence/cable tray
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Sound engineering personnel

BRFH7K 250ML_400 Jif; /850 (B &70)_70 {3
250ML_400 bottles of drinking water / 70 servings of snacks (lunch box style)
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6 Filipino performers (Collection and Payment on Behalf of DOT)
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Design Facebook fan page cover banner+Facebook profile picture
exhibitor booth name sign/lucky draw coupon, etc.
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Printing Printing of event DM (A4* 10,000 pcs)/Event photo backdrop + photo selfie boards/3
sets of pull-up banners with 7 banners each, a total of 21 pull-up banners (including
delivery to northern, central, and southern regions of Taiwan)/1,000 tickets (with serial
numbers, winner claim/retention stub)/2 QR code table standees for registration table
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Y Construction property damage/Accident liability insurance/Public liability
Provessing insurance/Food poisoning liability surcharge
Fee




SERTATERE

The structural technician fee
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f\iﬂzﬁi Raffle box/stationery/shipping fee/parking fee/worker meal expenses/setup and
cleanup costs
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Project Project service fee:
service Establishment of BBMG_Taiwan: Official Facebook account/Chinese and English press

release writing/Provide final report

1. Estimated Amount: NT$896,960.00 inclusive of taxes

V. Payment Procedure:
Send Bill Arrangement

V. CONTACT PERSON

LUISA A. LLAVE/ DAPHNE TSENG
Department of Tourism - Taiwan

2F., No. 55/57, Zhouzi St., Neihu Dist., Taipei
E-Mail: philtour@ms57.hinet.net

Telephone: 886-2-2685-2851

Prepared by: Noted by:
LUISA A. LLAVE HAZEL H. JAVIE
Administrative Officer Tourism Attache




